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Index

• Front Page 
• Addresses
• Contact Us
• Invoice Information
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• Invoice Summary

• Recurring Charges
• Pro-Rated Charges
• Credits
• Other Charges
• Usage
• Taxes
• Terms and Conditions

Please note that the various sections of the 
invoice will only show if applicable

For example, if there are no usage charges 
then the invoice will not have a usage section
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Address of the 
14IP billing entity

Ways to contact 
14IP

Customer name 
and address

Invoice number

Payment details

Customer 
contract dates

All payments

Important values/dates 
for the customer, 
including total charge 
and due date

References to:
. This guide
. The billing portal, 
where customers can 
check their invoices
. A guide to the 
different licenses 
offered by 14IP

Breakdown of the 
different types of 
charges on the invoice

Total credits on this 
invoice

Front 
Page
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Invoice Detail – Overview
See next slides for breakdown



6

Invoice Detail – Monthly Recurring Charges

Number of 
licenses being 
charged

Monthly cost of 1 license

Date range that license is charged

Will always be for the full month in 
the Monthly Recurring Charges 
section

Description of license

SKU

Shows total charge for each license

Total charge for the 
Monthly Pro-Rated 
Charges
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Invoice Detail – Monthly Pro-Rated Charges

SKU

Description of license Date range that license is charged

Number of licenses being charged

Shows total charge for each license

Total cost for the Monthly Pro-Rated Charges
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Invoice Detail – Credits

Description of item being credited

Date range for item being credited, 
if applicable

Total credits

Credits being applied for each item
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Invoice Detail – Other Account Charges

Description of charge Date that charge is applicable for Total for the Other Account Charges

Charge for each item
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Invoice Detail – Usage Charges

Different usage types Usage time

Charge for each usage type

Total usage charges
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Invoice Detail – Total Taxes & Surcharges

Total taxes
If applicable, tax will be broken 
down item by item here

If applicable, tax will be broken 
down item by item here
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Invoice Detail – Terms and Conditions

Terms and conditions for the billing entity

Contains link to Terms and Conditions on the 14IP website


